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Using WTR for MO Reports 
 
Symbols used in this document and throughout WTR –  

 

 
 

 
Save, or save and send 

 
 

 
Delete 

 
 

 
Clear, revert back to previous state  

 

 
Edit/amend 

 

 
Create  

 

The following instructions are a quick outline of the content on the following pages 

• Log into WTR as normal 

• Go to fixtures and find the game you have just watched – Page 2 

• Select the relevant report, either Form 1 or Form 2 – Page 2 

• Completing Form 1 – Page 10 

• Completing Form 2 - starting on Page 2 

• As you work through the form it is recommended that you click the save button at the page 
bottom regularly to avoid any deletions. 

• Should your written comments for any of the dialog boxes exceed the initial space the box 
gains a scroll at the side of the box. However, try to keep your comments concise relating 
the facts. 

• Providing the content is saved it is possible to go back to the form at a later time – Page 4 

• Supporting evidence-timeline; this is only required on form 2 – Page 5 

• Completing the draft copy - Page 6 

• To send the draft copy to the referee - Page 6 

• Finalising the report (after referee input) - Page 7 

• Printing and saving a copy of the report to your PC – Page 8-9. 
 
This process is summarised diagrammatically on Page 10. 
 
 

 

  

 
 

https://www.whostheref.com/db_admin/contacts.php?function=amend&index_key=1A8A1B2D4D8E0C3C7E8C
https://www.whostheref.com/db_admin/fixtures.php?function=create
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Accessing MO Forms 
You can access the MO Forms via the Fixtures screen on WTR after the match. Therefore, you MUST 
ensure that you have been appointed to the game! 
 
From the Fixtures option on the left hand menu, to view fixtures.  
 

 
 
In the above fixtures screen, if the fixture isn’t immediately listed – check that the Organisation is 
correct – particularly if you have been appointed to an SEG/Premier/Midweek fixture. Use the 
dropdown list to select a different Organisation and FIND again. 
 
Fixture(s) that you have been appointed to will initially look like the below: 

 
 
There are two different MO forms available – Form 1 and Form 2. You will be advised by the MO 
Manager which one you should be completing: 
 
The icons on this screen change depending on where you are in the reporting cycle. The different 
icons are shown for Form 2 (same for Form 1) 
 

 
 

 
Report available to be started 

 
 

 
Report available to edit (i.e. in progress) 

 

 
Report completed (i.e. finished and finalised) 
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Click on either  to open the chosen form. If you have chosen the wrong form, once open, 

scroll to the bottom of the form and click  to return to the fixtures screen. Once you have 
saved a Form, you are committed to that Form, and it isn’t possible to revert to the “other” Form. 
 
 

Completing the MO Form  
The below relates to completing Form 2. All of the below equally relates to Form 1. 
 
Basics 

To start the report, click on . The chosen report will open. 
The top of the report will be pre-populated from WTR – just add the score. 
 
The core of the report consists of the following sections: 

• Game Context – Playing Conditions 

• Game Challenge  
o Note this section has boxes for both the MO and Referee to complete 
o Complete the Developer box! The referee will complete later 

• Management Performance 
o Communication 
o Game Management 
o Core Values 

• Technical Performance 
o Breakdown 
o Scrum 
o Lineout & Maul 
o Space 

• Overall Challenge 
o Note this section has boxes for both the MO and Referee to complete 
o Complete the Developer box! The referee will complete later 

• Supporting Evidence - timeline 
 
Scroll up and down through the sections to see the complete report 
 
Type directly into the relevant box. (you can “write” the report in word and then cut and paste into 
the relevant sections if preferred). The below shows the Game Context (Playing Conditions) and 
Game Challenge sections. Note that the Referee hasn’t yet completed their own comments in the 
Game Challenge: 
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Within each section, you can use the icons to format text (not necessary) to provide text in 
bold/italics/underline/ etc. Hover over each icon to identify.  
 

 
 
Select the relevant text in the box, then click the relevant icon, to format the selected text 
 
When completing the form. Save the report regularly – although unlikely, if there is an issue with 
either the connection to WTR, your PC etc. you could “lose” a lot of work.  
 
To save the report, go to the bottom of the report and click the Save icon 
 

 
 

• Make sure these two boxes are UNTICKED at this stage 
 

 
 
After saving, the following confirmation will be displayed and you can continue to edit the report 
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To reset (clear the form and start again) the form click . If you have previously saved a 
version, clicking this will revert to that version. 

To delete the form and return to the Fixtures screen click  
 
Whilst editing, the Form is in DRAFT state, and only you can see it. 
 
Supporting Evidence – timeline 
This section is at the foot of the Form 2 and needs to be completed. 
 
Follow the guidance shown on screen. Initially there are 2 events/quarter shown. Each time you 
complete an event, another one will get added – the lists will expand within each quarter. 
 

 
 

 
 
The totals for Scrums/resets/Line Outs need to be completed manually. 
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If when adding events, you add them in the wrong order, after you save the report, WTR will re-
order them sequentially within the quarter:  
 

  
Before saving   After saving 

 
Completing the Draft Report 
As above, saving the report will enable you to continue to edit the report without anyone else being 
able to read it.  
 
When you have finished your sections, and timeline (if appropriate) Save the report as above. 
 
Having saved it, you must then send it to the referee for their comments. 
 
To send to the referee, at the foot of the report, TICK the Draft Visible to <referee name> and a 
comment box will be displayed. This box enables you to add a personal comment that is included on 
the standard WTR email to the referee: 

 
 

Click the save icon to save and send. 
 
The referee will receive a standard WTR email, which includes any personalised message that you 
have added. 
 



   

190829 - WTR MO Reports .docx  Page: 7 

 

(When the referee receives it, they can review the report and add their comments to the relevant 
sections. They cannot amend your comments, and only have access to add comments to the Game 
Challenge and Overall Comments sections) 
 
Once they have completed their comments, you will be alerted via WTR that the referee has 
updated the form. 
 
You can of course re-edit and make any minor refinements if necessary, as agreed with the referee. 
In the unlikely event that a major re-write was required, repeat the above edit/save/send to referee 
again. 
 
Finalising the Report 
 
When all editing is complete you have to finalise the report to lock it. To finalise the report, ensure 
that: 

• Draft visible to <referee name> is UNTICKED 

• the Final Version (no more updates/form is locked) is TICKED 
 
When the latter is ticked, you will see this warning message – reminding you that once finalised, no 
more editing can be performed. Click OK 

 
 
Assuming that you do wish to continue, you can add a covering message to the referee in the 
comment box displayed – and click Save (if you don’t want to finalise, ensure that you UNTICK Final 
Version (no more updates/form is locked) 
 

 
 
This will generate a WTR email to the referee to confirm the report is completed and locked.  
 
 
 
 



   

190829 - WTR MO Reports .docx  Page: 8 

 

Printing/Saving a copy of the report 
The report will remain in WTR and an audit trail of who has looked at it will be maintained. Only 
those authorised to the report can see it. 
 
If you want a copy on your PC/printed copy then: 
 
From the Fixtures screen click the report icon adjacent to the referee name. (you will only see the 
report(s) to which you are authorised). A pop window will display the report. 
 

 
 
In this window, you can scroll through the report to read it, or you can Print (including saving as PDF, 
top left) or Close (top right) the form. 
 
Click the Close button in the top right of the Form to close the window and return to the Fixtures 
screen. 
 
Click Print and you will display your Browser’s print dialogue box (the exact view/format of this will 
vary between different browsers and operating systems i.e. Chrome/Firefox/Edge/IE/Safari etc, and 
between Windows/Mac etc.) The below is from Chrome. 
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This dialogue box enables you to either Print or Save as PDF. 
 
If you want to print – ensure the correct printer (via Destination) is selected and click Print (you can 
obviously change colour/black & white/double sided etc. by clicking the relevant setting in more 
settings or clicking the “print using system dialogue” option). 
 
If you want to save as a PDF – from the above change the destination – click on the down arrow and 
select Save as PDF 
 

 
 
And then click Save (save is now displayed rather than Print) 
 

 
Use the displayed Windows explorer screen to navigate to the desired destination and save. 
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Form 1 
Form 1 is the short version of the MO Report and allows the MO to select up to 3 arears of 
development and 3 areas of strength for the referee. Each of the sections provides dropdown 
selections for Principal and Criteria: 
 

 
 
 

 
 
Editing the form, saving, sending to the referee, finalising, printing, saving as PDF is the same as 
described above for Form 2. Refer to previous pages for detailed explanations. 
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MO Reports – Process Summary 
 
 
 

 

Accept appointment and 
watch Refreee

Login to WTR, navigate to 
Fixtures and select either 

Form 1 or Form2

Edit chosen Form - save 
regularly - fill in 

Developer sections

Send to Referee for their 
comments  - tick Draft 

Visible to <referee 
name> - and save

Referee reviews and adds 
comments and sends 

back

Reveiw Referee 
Comments, amend if 

necessary

Finalise Report - tick FInal 
Version (no more 

updates/form is locked -
and save


